Academy for the Arts, Science, and Technology

Employability/Life Skills  Competencies

	Decision Making
	Consider possibilities for and consequences of a possible solution; apply a logical process for making choices.

	Education and Career Planning
	Prepare a plan of action related to present and future educational goals.

	Time Management
	Organize and use time wisely; make and put into action a plan for using time to accomplish tasks.

	Responsibility
	Answer for one’s own conduct and obligations to oneself, others, materials, and the workplace.

	Self-Management
	Display self-control; handle stress and maintain habits of good health.

	Self-Esteem and Confidence
	Show confidence and belief in self; refrain from behaviors which devalue self or others.

	Self-Assessment
	Make clear judgments about one’s own behavior, attitude, performance or work.

	Initiative
	See things that need to be done and do them without being told; is a self-starter.

	Perseverance
	Stay with a task until it is complete; not quit or take short-cuts which may lessen performance or product.

	Enthusiasm
	Display a positive engagement towards tasks; show positive feelings and interest.

	Grooming, health, and safety
	Dress appropriately for the setting and expectations of the workplace; take care of personal appearance and health; follow all safety and sanitation guidelines; display an attitude of prevention (safety).

	Punctuality


	Arrive on time and be ready to work.

	Honesty
	Be truthful and trustworthy with self, information, relationships, and resources; show sincerity in acts and words.

	Teamwork
	Work productively with others to achieve a goal; assume different roles within a group as needed.

	Reliability
	Be dependable to see tasks through to completion; follow through on commitments.

	Sociability
	Demonstrate appropriate social skills and be courteous and polite to others.

	Adaptability and Flexibility
	Adjust to new, different, or changing requirements or situations; transfer skills to new tasks.

	Teaching Others
	Assume responsibility for peer’s learning; prepare and deliver instruction so that others can learn or improve.

	Conflict Resolution
	Deal with opposition or struggles successfully; find a solution to problems.

	Community Involvement
	Recognize the issues or concerns that are important to a community; be aware of and take part in various communities (family, school, neighborhood, city, state, nation, etc.).

	Integrity
	Exhibit proper conduct; obey law, policy, and directives; maintain high standards of conduct  in business and personal transactions

	Tolerance
	Respect the rights and opinions of others; recognize and be considerate of differences in people.

	Leadership
	Assume responsibility in a situation; motivate others to appropriate action; influence others in a positive way.


